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Counselor in
Training Program
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Camp Coordinator & Supervisor

Camp Coordinator (K-2, & 3-5) Rene Beck ………………………...……….……630.858.2229 ext. 15
Recreation Supervisor (Teen Camp) Lucas Gallagher…………………………………630.858.2229 ext. 11

Page 3
of 3

“By being a CIT at the BPD I learned leadership skills and built my selfconfidence.” – Emma, former CIT

CIT Manual
Welcome!
Congratulations on your enrollment in the Counselor In Training program. Working as a CIT is
an excellent opportunity to strengthen your leadership and communication skills, learn about
working with younger children, and have a rewarding summer experience. We are glad to have you as
part of the summer camp team!
After completing your CIT session, you will have made a significant contribution to the camp
and enhanced the experience of the youth you have served. You will also be better prepared for
possible consideration as a camp counselor in the future. This packet contains information you will
need in order to succeed as a CIT. Please read the information thoroughly and ask lots of questions
throughout your CIT experience.
What will be taught/seen during the program?
Opportunity for youth (entering grades 7-10) to strengthen leadership and communication skills,
learn about working with younger children, and have an enjoyable and educational summer
experience. Participants should be committed to developing skills to enable them to become
counselors in the future.
What clothing/shoes should be worn to the program?
Participants should wear comfortable clothing along with a CIT shirt to the camp including closed toe
shoes for protection during participation in outdoor activities.
What items will be provided by the Park District?
CIT shirt, field trip shirt and training supplies.
What items should be provided by the participant?
Bug Spray, Sunscreen, Water Bottle, Backpack, Towel & Swimsuit, Lunch and/or snack items. Proper
attire including closed toe shoes for participation in physical activities. A watch would be
recommended to prepare for transitions throughout the day with the campers.
CIT Behavior Expectations
Participants are expected to maintain a professional attitude and behavior while working at summer
camp. If any behavioral issues arise, and the CIT has failed to correct those behaviors after talking to
K5 Directors and Superintendent of Recreation, the Butterfield Park District reserves the right to
suspend up to and expel participants from the CIT program.
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Special Registration Procedures
After the CIT applicant has gone through and been approved from the interview process, the CIT
registration form must be completed and submitted along with emergency information to the
Butterfield Park District office.
Who should be contacted for questions about the program?
Rene Beck - 630-858-2229 ext.15
Lucas Gallagher – 630-858-2229 ext.11

A CIT must:
1. Have lots of energy
2. Have plenty of patience
3. Have an open mind
4. Be flexible
5. Have a cooperative attitude
General Expectations:
1. Be on time
2. Be enthusiastic
3. Be respectful and friendly
4. Conduct yourself in a safe and appropriate manner
5. Set a good example
6. Interact with campers and staff
7. Follow directions
8. Pool time: Follow pool rule and wear appropriate attire
9. General attire: CIT shirt, closed toe shoes, appropriate shorts/pants *No flip flops/sandals
10. Bring a sack lunch and water bottle
First Day of Camp
The first day of camp sets the tone for the rest of the summer. The first impression you have on the
kids and the staff can make all the difference in the experience you have. Your role as a CIT is a
combination of volunteer and staff member. You are there to guide and assist the younger campers
and be a role model to them. You are also there to receive direction and advice from the adult
counselors.
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Here are a few ways to ensure that your CIT experience will go smoothly:
1. Learn the names of campers and staff. Campers feel special and more comfortable when you
know their name.
2. Talk to the campers about their interests and favorite things to do. This will help you later
when you’re trying to encourage participation in an activity or attempting to improve attitude.
Be careful to not pick and show favorites.
3. Encourage interaction between campers. Encourage participation in camp activities.
4. Earn the campers’ respect by setting an appropriate example. Don’t overlook inappropriate
behavior in order to be liked by campers. Promote making good decisions and a good attitude,
as the campers will often follow your lead.
CIT Responsibilities:
The following is a list of basic expectations for a CIT.
Safety:
1. Prevention is the key to safety
2. Awareness of the surroundings to ensure that the area is clean and safe.
3. Always know how many campers are in your group and stay with that group. Never leave
campers unattended.
4. If unsure of safety status, immediately bring to the attention of an adult counselor.
Attendance:
1. Be on time. Our camp day begins at 8:30am at the Glen Briar Pavilion on the far west corner of
our property. Make sure you are there 15 minutes ahead of time.
2. If you are sick or there is an emergency, please call 630-306-3662/630-306-2235 and leave a
message for your Camp Director.
Important Information
1. Remember-you are here to assist your counselor and learn from them. We want you to grow
and develop the skills to become a long-term Butterfield Park District employee.
2. Field Trips & Pool Days: These days are a privilege, in which CITs may be asked to not attend if
behavior issues arise.
Tips to be a great CIT:
1. Greet the campers and be friendly.
2. Please keep the adult counselors aware of camper issues.
3. Take care of all camp supplies and equipment as needed.
4. Always clean up after yourself and assist in all clean-up projects. Encourage campers to do the
same, in which this should be done in a friendly and creative way.
5. Always be positive in front of the campers. If you are having a tough day, do your best to
remain positive. Always convey a positive attitude and the campers will be more likely to enjoy
their time with us. We are their family from 7:00am-6:00pm
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Building Great Relationships with the Campers:
1. Know each camper by name.
2. Be friendly and enthusiastic.
3. Be positive. Say “try this way” instead of “Don’t do that!”
4. Look for good qualities – all campers have them.
5. Be sincere and genuine.
6. Be consistent in attitude and camp rules.
7. Be fair and give a camper time to respond to what you have asked them.
8. Avoid judging misconduct solely on how much it bugs you.
9. Do not take their behavior personally.
10. Remember that a sense of humor is extremely valuable. Make it appropriate and never at the
expense of someone else.
11. Never make fun of a camper or talk about a camper’s mistakes or inappropriate behavior.
12. Never physically harm a camper or restrain them.
13. Avoid snap judgments: Observe, listen, and be compassionate.
14. Avoid labeling.

Remember that every camper is a great kid looking to have
a fun and memorable summer!
Questions or Comments?
Contact Either Lucas Gallagher:
(630)858-2229 ext. 11
lucas@butterfieldpd.com
Or Rene Beck:
(630)858-2229 ext. 15
reckids89@butterfieldpd.com
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COUNSELOR IN TRAINING
APPLICATION
BUTTERFIELD PARK DISTRICT
21W 730 BUTTERFIELD ROAD
LOMBARD, IL 60148
PHONE: (630) 858-2229

FAX: (630) 858-2234

WWW.BUTTERFIELDPD.COM
*Please submit a completed application to the Butterfield Park District Administration Office*
IMPORTANT INFORMATION
DATE:
NAME:
Last Name

First Name

Middle Name

ADDRESS:
Street
PHONE NUMBER:

City

State

EMAIL:

NAME OF SCHOOL:

Zip
GRADE(7-9):

PARENTS/ GUARDIAN NAME:

DAYS AVAILABLE DURING THE WEEK: (Check preference)

M

T

VACATION: What weeks/ days will be needed for vacation this summer?

What grade/ age group would you prefer to work with? (Check preference)
Camp Super Tot (Pre-K)

K-2

3-5

W

TH

F
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QUESTIONS

Why would you like to be in the CIT program?

Why do you want to work with children?

Have you had previous experience working with children? If so, what did you enjoy about
this experience? What did you dislike about this experience?

Have you attended a summer day camp? If so, please explain what a typical day at summer
camp was like:

What are some things that you would like to learn as a CIT
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What are some characteristics that a leader might have?

If you have participated in the CIT program before what did you learn previously? What new things
would you like to learn this summer as a CIT?

Please write a little about yourself: What do you like to do for fun, hobbies, interests, personality,
characteristics etc.?

Do you know any of our counselors? If so, who? Would you like to work with them?

Thank you for your interest in the CIT program! You will be contacted for an interview.

